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Special Programs


              
           MEMORANDUM OF UNDERSTANDING

Santa Monica College (SMC) and Veterans Administration West Los Angeles Healthcare Center agree to work collaboratively to ensure a successful educational experience for students in college classes taught at the VA Healthcare Center site.  To this end, the following agreement has been reached by both organizations:

Santa Monica College will:

1. Provide a qualified instructor for each class taught at the Veterans Administration West Los Angeles Healthcare Center site.

2. Work with the VA Healthcare Center staff to assist in the recruitment, processing and record keeping for the class.

3. Provide students with information as to where and how to purchase textbooks for the classes.  (The College does not provide textbooks.)
4. Work closely with VA on-site staff to resolve any problems that arise.  

Veterans Administration West Los Angeles Healthcare Center agrees to the following:

1. Recruit students with the necessary skills and motivation to succeed in the college class and counsel them accordingly.  In making a recommendation for the program, the VA will determine that the student would benefit from program offered.
2. Provide an on-site coordinator to assist in disseminating and collecting necessary information, including rosters, grades, and other records.
3. Provide an appropriate room for the class.
4. Provide the instructor with the pertinent information regarding the site such as maps, emergency contact information, schedule changes, observed holidays, and parking instructions.
5. Assist in the resolutions of any problems, which may arise on site.

The College and Veterans Administration West Los Angeles Healthcare Center agree to the following:
1. Ensure that a class held at the off-campus site is fully open to the public, is so advertised and is held during hours in which the campus is not specifically closed to the public.  Courses will be advertised either through the College Schedule of Classes or if advertised solely via electronic media, must be advertised for a minimum of 30 consecutive days prior to the first day of class.
2. The College will collect FTE (Full-Time Equivalence) for any class offered.
_________________________________

_________________________________

Veterans Administration West Los Angeles

Santa Monica College Official Signature

Healthcare Center Official Signature
_________________________________

_________________________________
Title
      Title
_________________________________

_________________________________

Date

Date

Please return this memorandum to: 
Mr. Jeff Shimizu

Vice President, Academic Affairs


Santa Monica College, Drescher Hall 300

1900 Pico Boulevard

Santa Monica, CA  90405
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