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	SUBJECT CODE:  DSPS
	COURSE #: 130


INSTRUCTIONS:  Complete the attached forms for each course proposal:    1) Instructor Information/Course Proposal,          2) Course Objectives, 3) Course Outline, and 4) Selection Criteria for New Classes. Send all typed forms to your Program Director or Coordinator. If you have no Coordinator, please submit forms directly to the Dean of Instruction.  After signatures have been obtained, please send this original form to Laurie Triefenbach, Anaheim Campus Publication Office.




	INSTRUCTOR INFORMATION

	Name:
	Barbara Bennett
	Today’s Date:
	March 12, 2004

	

	Location:
	AN
	 FORMCHECKBOX 

	CC
	 FORMCHECKBOX 

	WIL
	 FORMCHECKBOX 

	YL
	 FORMCHECKBOX 

	Other:
	     

	

	E-Mail:
	bbennett@sce.cc.ca.us
	Work #:
	714-484-7057
	Fax #:
	714-826-1766


	COURSE PROPOSAL INFORMATION

	

	New Course   FORMCHECKBOX 

	Modified Course   FORMCHECKBOX 


	

	Course Title:
	Bill Paying and Banking

	

	School Year:
	2004-2005
	Trimester (select from list) 
	 FORMDROPDOWN 

	Semester (select from list)
	 FORMDROPDOWN 

	Year Round
	 FORMCHECKBOX 


	

	Day Workshop  FORMCHECKBOX 

	# Days (select from list)    2
	# Weeks (enter number):
	36

	

	Day(s) Class Will Meet:
	M,W
	Tuition Cost:
	$      

	Time Class Will Meet:
	9:00 – 11:30
	Lab Cost:
	$      

	

	Classroom Location:
	Wil
	Is this course grant funded? (select from list)  FORMDROPDOWN 



	SIGNATURES
_______________________________     ____________________

Program or Department Coordinator

Date

________________________________    ____________________

Dean of Instruction

Date

________________________________   _____________________
Curriculum Chair

Date

________________________________   _____________________
Provost

Date


	
	
(FOR OFFICE USE ONLY)


- DATES APPROVED -

Board                             ___________

State                               ___________

Curriculum Committee ___________

Minimum Qualifications __________









	PUBLICITY/MARKETING - Target Group

	     
This introductory class is designed for adults with developmental disabilities and learning disabilities who want to learn the basics of bill paying and banking. Students will learn how to manage a checking account.  
IAL NEEDS

	Classroom Equipment

and Supplies
	Calculator, 3 ring binder, expandable file, Quicken software for basic checking and computers

	Additional Staff
	

	Other
	     



	Course Title:
	Bill Paying and Banking
	Subject Code: DSPS
	Course #: 130

	Prerequisite:
	

	

	DESCRIPTION OF COURSE (50 words or less)

	This class is designed for adults with developmental disabilities and learning disabilities who want to learn how to maintain a checking account.  This is an introductory class that teaches banking vocabulary and step by step on how to open and manage a checking account.  Students will be required to use the Quicken software program for balancing their checking account.


	OBJECTIVES: Select (by clicking on the appropriate boxes) THREE or more from the entire list; elaborate under “Course Objectives” section.

	GENERAL
	SPECIALIZED
	SKILL
	PERSONAL

	 FORMCHECKBOX 

	General Theory
	 FORMCHECKBOX 

	Essential Theory
	 FORMCHECKBOX 

	Application of Skills
	 FORMCHECKBOX 

	Physical Health

	 FORMCHECKBOX 

	Social Attitudes
	 FORMCHECKBOX 

	Basic Principles
	 FORMCHECKBOX 

	Critical Thinking/Reasoning Skills
	 FORMCHECKBOX 

	Mental Health

	 FORMCHECKBOX 

	Cultural Knowledge
	 FORMCHECKBOX 

	Vocabulary
	 FORMCHECKBOX 

	Creative Skills
	 FORMCHECKBOX 

	Attitude Toward Change

	
	
	
	
	 FORMCHECKBOX 

	Communication
	 FORMCHECKBOX 

	Self-Concept

	
	
	
	
	 FORMCHECKBOX 

	Motor Skills
	
	


	COURSE OBJECTIVES:   Upon completion of this course, the student will be able to:


1. Describe how to open a checking account
2. Define banking related words
3. Describe the different parts of a check
4. Set up a monthly budget
5. Establish a schedule for paying bills and start paying them
6. Balance checking account monthly
	METHODS OF INSTRUCTION: Select any or all, as appropriate

	 FORMCHECKBOX 

	Lecture, Demonstration, Discussion
	 FORMCHECKBOX 

	Lecture Series
	 FORMCHECKBOX 

	Distance Education

	 FORMCHECKBOX 

	Learning Lab
	 FORMCHECKBOX 

	Computer Assisted
	 FORMCHECKBOX 

	Internet

	 FORMCHECKBOX 

	Workshop
	 FORMCHECKBOX 

	Cooperative Learning
	 FORMCHECKBOX 

	Home Study

	 FORMCHECKBOX 

	Field Trip
	 FORMCHECKBOX 

	Telecourse
	 FORMCHECKBOX 

	Other:  

	 FORMCHECKBOX 

	Alternative Learning Sys. (specify): Hands-on activities and working in small groups
	
	
	
	


	METHODS OF EVALUATION: Select any or all, as appropriate


	 FORMCHECKBOX 

	Quizzes and/or Written Exam
	 FORMCHECKBOX 

	Oral Report
	 FORMCHECKBOX 

	Demonstration

	 FORMCHECKBOX 

	Criterion Referenced
	 FORMCHECKBOX 

	Written Report
	 FORMCHECKBOX 

	Other:        

	 FORMCHECKBOX 

	Competency Based
	 FORMCHECKBOX 

	Project
	
	

	TEACHING MATERIALS: Select any or all, as appropriate


	 FORMCHECKBOX 

	Textbook (indicate name, author, publisher):


	 FORMCHECKBOX 

	Audio/Videotapes, films, slides, etc.
Quicken Software



	 FORMCHECKBOX 

	District-Prepared Materials
	 FORMCHECKBOX 

	Equipment, Tools, Materials

	 FORMCHECKBOX 

	Teacher-Prepared Materials



THIS FORM IS TO BE FILLED OUT BY THE COORDINATOR/DEAN IN CONSULTATION WITH THE INSTRUCTOR.

	SELECTION CRITERIA FOR NEW CLASSES (typed)


TO:
Coordinators/Dean and Instructors

SUBJECT:
RATIONALE FOR OFFERING THIS COURSE

Course Title:  Bill Paying and Banking


Select any or all, as appropriate:
	 FORMCHECKBOX 

	The program has gone well in other areas.

	 FORMCHECKBOX 

	The instructor has a following.

	 FORMCHECKBOX 

	A potential audience is readily identified.

	 FORMCHECKBOX 

	An activity that has current popularity.

	 FORMCHECKBOX 

	Appeal based on administrative judgment.

	 FORMCHECKBOX 

	Other (please explain): 


	Date/Trimester Offered:
	Fall 2004

	Submitted By:
	Barbara Bennett

	Home/Office Phone Number:
	(714) 484-7062


	COURSE OUTLINE (Content and Scope) - A typed, detailed outline is required.

	Course Title:
	Bill Paying and Banking



COURSE OUTLINE AND CURRICULUM GUIDE

Specify the scope, content, instructional methodology and methods of evaluation for determining whether the course objectives have been met. Attach additional information.

I. Overview of checking accounts
A. Check writing

B. Deposits

C. ATM transactions (different types:  stores, banks)

D. Less Cash
II. Establish bank accounts and administer paychecks on a weekly basis

III. Overview Bill Paying
A. Parts of a bill
B. Due dates and penalties
C. Writing a check for a bill
IV. Set up a monthly budget
V. Establish a schedule for paying bills and start paying them
VI. Balance checking account monthly
_January 16, 2004   ______________                 __Barbara Bennett     _______________________



Date         

Submitted By 


      

_  714-484-7062____________________________




Daytime Phone Number
     

___bbennett@sce.cc.ca.us ________________




E-mail Address
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